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Copy Request GSA

Customer information (obiligatory fields)

Institution

KLASSIK
STIFTUNG
WEIMAR

Invoice address if different/TAX ID number

Surname, first
name”

Street*

Postcode/Town*

Telephone/Fax*

E-Mail*

Original1 (Please use continuation sheet for further titles; write your name on sheet and attach)

Description Collection, description of

document(s)

Shelf mark (with pages/no. folios where
appropriate)

Copy request Xero copy/reader print copy”

[ Jaa [ a3

Scan of microfilm up to 300 dpi (b/w)

|:| CD/DVD (Dispatch)

|:| E-Mail/Transfer (Download)

|:| Dispatch |:| Collection

|:| Memory Stick (Collection)

Express order (supplied within 5 working days, 100% surcharge)

|:| yes |:| no

Purpose of copy*
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Terms of use
The copies may only be used for the topic and purpose given, and may not be passed on to
other persons without the agreement of the Goethe and Schiller Archive.
Statutory regulations concerning the protection of copyright and personal rights must be
complied with when using the copies. The user shall bear sole liability for any infringement of
these regulations.
Permission must be obtained from the Archive before copying, replicating or disseminating
items in their entirety or before making images of part or all of any archived items (see
Application for Authorisation of Publication).
The user shall send the Goethe and Schiller Archive two free copies (one copy in exceptional
cases here reasonable grounds exist) of publications and unpublished dissertations,
Bachelor’s and Master’s theses in which the copies are used; the user shall send them
immediately after release without being requested to do so. In the case of online
publications, the Archive shall be granted free access to the relevant publication. The invoice
for the copies must be settled within 14 days of issue.

|:| | herewith accept these terms and the Fee Scale of the Klassik Stiftung Weimar as binding.

Place, date* Customer’s signature” Request accepted/Staff

|:| Please send me the Application for Authorisation of Publication (copy or illustration of archived
items).

1) When ordering from the Archive: you are requested to refrain from removing the folios to be copied
from the folders; please mark them by inserting strips.

2) A maximum of 50 Xerox copies or 20 scans of archived originals may be made per order. Decisions
concerning exceptions - e.g. plans to publish editions - will be made in individual cases.

To be completed by the Goethe and Schiller Archive

User Collected/dispatched on

By staff member Signature
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Continuation sheet for Copy Request

Description Archive shelf mark

Collection, description of document with pages/no. folios where appropriate
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